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CHUONG L QUY DPINH CHUNG

CHAPTER I: GENERAL PROVISIONS
Piéu 1. Muc dich, y nghia
Article 1. Purpose and meaning
Quy ché nay tao chuan muc, trinh ty trong viée trién khai thuc hién nghiép vu cong b thong tin (“CBTT”)
ciia Cong ty ¢b phan S¢i Thé Ky (sau day goi la Cong ty) d&m bdo thuc hién mot cach ddng bo, chinh xac,
tudn thu dang trinh tu, quy dinh cua phap luét cho cac bd phan lién quan trong Cong ty, nha dau tu, cac ddi
tuong ¢o lién quan.
This regulation creates standards and procedures in the implementation of information disclosure of
Century Synthetic Fiber Corporation (hereinafter referred to as the Company) to ensure synchronous,
accurate and legally compliant implementation for relevant departments in the Company, investors, and
related parties.
Quy ché nay ciing nhim néng cao hiu qué lam viéc gifra Cong ty va cic nha dAu tu, khai thac va phat trién
cdc mbi quan hé nay nhim phuc vu t5t nhat cho hoat dong clia Cong ty trén thi truong ching khoan.
This regulation also aims to improve working efficiency between the Company and investors, exploit and

develop these relationships to best serve the Company's operations on the stock market.

Diéu 2. Pham vi diéu chinh va d@6i twong 4p dung

Article 2. Scope of regulation and subjects of application

1. Pham vi didu chinh
Governing scope:
Quy ché ndy qui dinh céch thirc, trinh fir thye hién viée cong bd cac thong tin lién quan dén tinh hinh
hoat dong ctia Cong ty dbi véi c6 dong, nha dAu tu, co quan c6 thdm quyén, xac dinh cong viée va trach
nhiém quyén han cua bd phan CBTT, cac phong chuyén mén, don vi true thude, lién quan dén hoat
doéng CBTT tai cong ty.
This Regulation regulates the manner and order of disclosing information related to the Company's
operations to shareholders, investors and competent authorities, determining the scope of work. rights
and responsibilities of information disclosure department, specialized departments, and affiliated units
related to information disclosure activities at the Company.
2. Déi tvong ap dung bao gdm: Applicable entities:
B phan CBTT; Information disclosure department,
Ngudi thye hién CBTT; The person in charge of information disclosure
¢.  Ngudinéi bd cua cong ty va ngudi ¢6 lién quan cia nguoi ndi bo; Internal persons of the company

and related persons of internal persons;
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d. Truéng cic phong ban chuyén moén, don vi triwc thudc; Head of specialized departments and
affiliated units;
Cb dong; Shareholders;

f  Nha diu tu thudc dbi twgng CBTT theo qui dinh ciia phép ludt; Investors subject to information
disclosure pursuant to the provisions of law;

g Co quan, td chic, c4 nhan cé lién quan khac. Other relevant agencies, organizations and

individuals.

Piéu 3. Giai thich tir ngir

Article 3. Explanation of terms

L.

Nha dau fu thudc d6i tugng CBTT bao gébm: Investors subject to information disclosure include:
a. Nha dau tr 1a ngudi ndi bd cliia Cong ty va ngudi c6 lién quan cta ngudi ndi bd;/ Investors who are

internal persons of the Company and related persons of internal persons;

b. C& dong 16n, nhém ngudi cé lidn quan dén s& hitu tr 5% tré 18n 86 cd phiéu dang hwu hanh co
quyén biu quyét ciia Cong ty; Major shareholders, groups of related people who own at least 5%
of the Company's outstanding voting shares;

c. Nha du tu hodc nhém nha dau tr cé lién quan mua vao dé trd thanh cb dong I6n cia Cong ty;
Investors or groups of related investors purchasing shares to become major shareholders of the
Company;

d. Td chuc, cd nhan thuc hién chao mua cong khai cd phiéu ciia Céng ty: Organizations and
individuals making tender offers of the Company's shares.

2. Ngudindi bd ctia Cong ty bao gém: Internal persons of the Company include:
a. Chi tich Héi ddng Quan trj (“HDQT™), Thanh vién HDQT; Chairperson of the Board of Directors
(“BOD "), BOD members,

b. Truong Ban Kiém soat (“BKS”) va thanh vién BKS; Board of Supervisors (BOS) and BOS
members;

c. Téng Giam Dbc; General Director;

d. Giam dbc Tai chinh, Ké Toan Truéng, Chief Financial Officer, Chief Accountant,

e. Ngudi duge Uy quyén CBTT, Authorized person to disclose information;

f.  Nguoi phy trach quan trj cong ty va cac cé nhén duge qui dinh trong Khoan 45 Diéu 4 cta Luét
Ching khoan The person in charge of corporate governance and individuals specified in Clause

45, Article 4 of the Law on Securities.



3. Nguoi cé lién quan la c4 nhan hodc t6 chirc ¢6 quan h¢ véi nhau trong céc trudng hop sau day: Related

persons are individuals or organizations that have relationships with each other in the following cases:

C.

e.

Cong ty va ngudi ndi bo cua Cong ty; The Company and internal persons of the Company;

b. Cong ty va td chitc ¢4 nhan s hiru trén 10% s ¢d phidu c6 quyén biéu quyét; The Company and

organizations, individuals owning more than 10% of voting shares;

Té chirc, ¢4 nhan ma trong méi quan h¢ véi t6 chitc, ¢4 nhén khéc trye tiép, gian tiép kiém soat
hodc bi kiém soét boi td chirc, ca nhan d6 hodc cung véi td chire, c& nhan d6 chiu chung mot sy
kiém soat. An organization or individual that, in a relationship with another organization or
individual, directly or indirectly controls or being controlled by that organization or individuals or
being under the same control with that organization or individual.

Ca nhén va bd dé, me de, bd nudi, me nudi, bd chéng, me chéng, bd vo, me vo, vo, chéng, con d¢,
con nudi, con dau, con ré, anh rudt, chi rudt, em rudt, anh ré, em ré, chi diu, cm dau cia ¢4 nhan

d6; An individual and biological father, biological mother, adoptive father. adoptive mother,

father-in-law, mother-in-law, father-in-law, mother-in-law, wife, husband, biological child,

adopted child, daughter-in-law, son-in-law, biological brother, biological sister, brother-in-law,
sister-in-law of that individual;

Quan hé hop déng trong d6 mét td chirc, cé nhan 14 dai dién cho td chire, ¢4 nhan kia; Contractual
relationship in which one organization or individual represents the other organization or
individual.

Té chle, ¢ uhdn khide 14 nguoi ¢o lién quan theo qui dinh cua Ludt doanh nghiép; Other
organizations and individuals are related persons pursuant to the provisions of the Law on

Enterprises.

Piéu 4. Nguyén tic CBTT

Article 4. Information disclosure principles

1.

.

Bb phan CBTT, nguoi thyc hién CBTT t4 chic, thuc hign CBTT day d, chinh xac, kip thai theo qui

dinh phap luat doanh nghiép, phap luat chimg khoan.

Information disclosure department, information disclosure person organizes and implements

information disclosure fully, accurately and promptly in accordance with law on enterprises and

securities,

Trudng hop thong tin cong bd bao gdm céc thdng tin ca nhan (nhu Can cwde cong dén, Chimg minh

nhén din, Ho chiéu con hiéu luc, dia chi lién lac, dia chi thudng tra, so dién thoai, so fax, thu dién tu,

sb tai khoan giao dich chimg khoan, s tai khoan lwu ky chitng khodn, s6 tai khodn ngén hang, md s6

giao dich clia nha diu tu nudc ngoai, t6 chirc kinh t& c6 von dau tw nudc ngodi s¢ hitu trén 50% von



didu 18), thong tin chi dwoc cong bd néu c4 nhan do ddng y. Néu c4 nhan d6 khong dong ¥ cong khai
céc thong tin nay thi phai giri Uy ban Chimg khoan Nha nuéc (“UBCK”) va S¢ giao dich chitng khoén
(“SGDCK™) 02 ban tai liéu, trong d6 01 ban bao gém diy du théng tin c4 nhan va 01 ban khong bao
gdm thdng tin ca nhan dé UBCKNN va SGDCK thyc hién cong khai thong tin.

In case the published information includes personal information (such as Citizen Identification Card,
Identity Card, valid Passport, conlact address, permanent address, phone number, fax number, email
number, securities trading account number, securities depository account number, bank account
number, transaction code of foreign investors, foreign-invested economic organizations owning more
than 50% of the charter capital), information is only disclosed if that individual agrees. If that
individual does not agree to disclose this information, he or she must send 02 copies of documents to
the State Securities Commission (“SSC”) and the Stock Exchange (“SSD”), of which 01 copy includes
complete personal information and 01 copy excluding personal information for the State Securities
Commission and the Stock Exchange to make information public.

Trudng hop c6 sy thay ddi ndi dung théng tin dd cong b, dbi twgng CBTT phéi cong bd kip thoi, ddy
du ndi dung thay ddi va ly do thay dbi so v&i thong tin di cong bb trude do.

In case there is a change in the content of published information, the person in charge of information
disclosure must promptly and fully disclose the content of the change and the reason for the change
compared to previously published information.

Viée CBTT cua td chirc phdi do ngudi dai dién theo phép ludt hodc ngudi duge uy quyén CBTT thuc
hién. Viée CBTT cia ca nhan do ¢4 nhan ty thyc hién hodc Gy quyén cho té chirc hodc c4 nhan khac
thye hién.

The organization's information disclosure must be performed by the legal representative or person
authorized to disclose information. Information disclosure of individuals is done by the individual
themselves or authorized by another organization or individual.

Ngon ngit chinh thyc hién CBTT 14 tiéng Viét. Cong ty khuyén khich viéc CBTT bang tiéng Anh dong
thoi voi tiéng Viét va ngdn ngit tiéng Anh chi c6 tinh chat tham khao.

The main language for information disclosure is Vietnamese. The Company encourages information
disclosure in both English and Vietnamese, and the English language is for reference only.

Céc thong tin cong bd theo qui dinb bit budc phai dugc hwu trit, bio quan tai Cong ty dudi dang vin
ban va dix lidu dién (& 151 thidu 10 ndm adi vai thong tin cong bb dinh k¥, trén website ctia Cong ty ti
thiéu 05 nim déi véi thdng tin cOng bb bt thudmg.

Information disclosed pursuant to regulations must be stored and preserved at the Company in the form
of documents and electronic data for at least 10 years for any periodic information disclosure, on the

Company's website at leust 05 years for unexpected disposition information.
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Trudng hop nghia vu CBTT phat sinh vao ngay nghi, ngay 18 theo quy dinh phap lujt, viéc thuc hién
nghia vu CBTT s& vao ngay lam viéc lién sau ngay nghi, ngay 1&.

In case the information disclosure obligation arises on a day off or holiday pursuant to the law, the
implementation of the information disclosure obligation will take place on the working day right after

the day off or holiday.

Pidu 5. Ngwoi thue hien CBTT

Article 5. Person in charge of information disclosure

1. Ngudi thyc hién CBTT 14 01 ngudi dai dién theo phap ludt hodc 01 ca nhan la nguoi duge Uy quyén
CBTT theo qui dinh cia Quy ché nay va phap luit ¢6 lién quan.

The person disclosing information is a legal representative or an individual who is authorized to
disclose information according to the provisions of this Regulation and relevant laws.

2. Ngudi dai dién theo phap ludt phéi chiu trach nhigm vé& tinh d4y a4, chinh xac va kip thoi vé thong tin

do nguoi duge uy quyén CBTT cong bb. Trudng hop phat sinh sy kién CBTT ma ca ngudi dai dién
theo phap ludt va ngudi dugc ly quyén CBTT déu viing mat thi thanh vién gift chitc vu cao nhét cua
Ban Piéu Hanh ¢6 trach nhiém thay thé thuc hién CBTT.
The legal representative must be responsible for the completeness, accuracy and promptness of
information published by the authorized information disclosure person. In the event of information
disclosure where both the legal representative and the person authorized to disclose information are
absent, the member holding the highest position of the Board of Management is responsible for
performing the information disclosure.

3. Cong ty phai ding ky, dang ky lai Nguoi thyc hién CBTT cho UBCKNN va SGDCK tbi thidu 24 giv
trude khi viée ty quyén c6 hiéu hyc.

The company must register and re-register the Person in charge of information disclosure to the State

Securities Commission and the Stock Exchange at least 24 hours before the authorization takes effect.

Pidu 6. Phwong tign CBTT
Article 6. Means of Information disclosure
1. Cac phuong tién CBTT bao gdm: Means of Information disclosure include:
a. Trang thong tin dién t&r (website) ciia Cong ty; The Company's electronic information page
(website);
b. H& théng CBTT cia UBCKNN; Information disclosure system of the State Securities Commission;

¢. Trang thong tin dién tit cia SGDCK; Electronic information page (Portal) of the Stock Exchange,
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2.

d. Trang théng tin cta Téng cong ty wu ky va bu trir chiing khoan Viét nam; Information page of
Vietnam Securities Depository and Clearing Corporation.

Viée CBTT trén hé théng CBTT ciia UBCKNN, trang thdng tin dién tir ciia SGDCK thuc hién theo

hwéng din cia UBCKNN va SGDCK

Information disclosure on the information disclosure system of the State Securities Commission and Stock

Exchange’s Portal is carried out according to the instructions of the State Securities Commission and the

Stock Exchange.

CHUONG II: NQI DUNG CBTT
CHAPTER II: INFORMATION DISCLOSURE CONTENT

Piéu 7. CBTT dinh ky

Article 7. Periodic information disclosure

1.

Trong thdi han 10 ngay, ké tir ngdy t6 chirc kiém toan ky bao céo kiém toan nam, Céng ty phai cong
b diy du bao cdo kiém toan nim da duge kiém toin, nhung khong vuot qua 90 ngay ké tir ngiy két
thuc ndm tai chinh.

Within 10 days from the date the auditing firm signs the audited annual financial statement, the
Company must fully disclose the audited annual financial statement, but not exceeding 90 days from
the end of the financial year.

Codng ty phai lap va cong bd bo cdo thudng nién chim nhat 20 ngdy, ké tir ngdy cong bd bao cdo tai
chinh nam duge kidm toan nhung khong vuot qua 110 ngay k& tir ngay két thic nam tai chinh,

The company must prepare and publish an annual veport no later than 20 days from the date of

publication of the audited annual financial statement but not exceeding 110 days from the end of the

fiscal year.

Trong thoi han 05 ngay, ké tir ngay td chirc kiém toan ky bao cdo soat xét Cong ty phai cong bd bao
c4o tai chinh da dugc soat xét nhung khong duge virgt qué 60 ngay, ké tir ngay két thic 06 thang dau
nim tai chinh.

Within 05 days from the date the auditing organization signs the review report, the Company must
disclose the reviewed financial statements but must not exceed 60 days from the end of the first 6 months
of the fiscal year.

Trong thoi han 30 ngay ké tir ngay két thic quy, Cong ty phai céng bd bao céo tai chinh quy. Trong

truong hop Cong ty ¢6 bao cdo tai chinh quy dugc soat xét, thi trong thdi han 05 ngay ké tir ngay t6

%



chire kiém toan ky bdo cdo soat xét quy, Céng ty phai cong bd bao céo tai chinh quy duoc soat xét

nhung khong dugc vugt qua 30 ngay ké tir ngay két thuc quy.

Within 30 days from the end of the quarter, the Company must publish quarterly financial statements.

In case the Company has audited quarterly financial statements, then within 05 days from the dale the

auditing organization signs the quarterly review report, the Company must disclose the reviewed

quarterly financial statements but not must exceed 30 days from the end of the quarter.

Dinh ky 06 thang va ndm, Cong ty phai CBTT v& tinh hinh quéan trj cham nhét 14 30 ngay ké tr ngay

két thic 6 thang déu nim va két thic nam dwong lich.

Every 6 months and every year, the Company must disclose information about corporate governance

no later than 30 days from the end of the first 6 months of the year and the end of the calendar year

respectively.

Thong tin vé hop Pai hoi ddng c6 dong (sau day goi la DHDCD) thudmg nién.

Information about the annual General Meeting of Shareholders (hereinafter referred to as the General

Meeting of Shareholders).

a. T&i thiu 21 ngay trude ngay khai mac hop PHPCD, Cong ty phai cong bd trén trang thong tin
dién tir caa Cong ty va coa UBCKNN, SGDCK vé viéc hop PHPCD, trong d6 néu rd duong dan
dén toan bo tai liéu hop PHPCD, bao gbm: théng bao mai hop, chuong trinh hop, phiéu biéu quyét,
tai lidu sir dung trong cudc hop va du thao nghi quyét déi voi timg vén dé trong chuong trinh hop.
Tai liéu hop PHDCD phai duge cép nhit cac ndi dung sira ddi, bd sung (néu ¢o);

At least 21 davs before the opening date of the General Meeting of Shareholders, the Company

must announce on the website of the Company and the State Securities Commission and Stock

Exchange about the General Meeting of Shareholders, clearly stating the link to all documents of

the General Meeting of Shareholders, including: meeting invitation notice, meeting agenda, voting
slips, documents used in the meeting and draft resolutions for each issue in the meeting agenda.
Meeting documents of the General Meeting of Shareholders must be updated with amendments and
supplements (if any),;

b. Truéng hop khong td chirc thanh cong cude hop DPHDCD lan thit nhat, Cong ty phai cong b vé
chuong trinh va thoi diém dir kién td chite cac cude hop ké tiép, tiép tuc duy tri viée ding tai va
cho phép ¢ ddng tai tai liéu hop PHDCD theo qui dinh tai diém a khoan nay cho téi khi to chiic
thanh cong BPHPCP. Thvi didm 16 chire cac cude hop ké tiép thuc hién theo quy dinh phap luat vé
doanh nghiép.

In case the first General Meeting of Shareholders is not successful, the Company must annotnce
the program and expected time of the next meeting, continue to maintain posting and allow

shareholders to download meeting documents of the General Meeting of Shareholders pursuant to



the provisions in Point a of this Clause until the General Meeting of Shareholders is successfully
organized. The time of holding the next meeting shall comply with the Law on Enterprises.

Bién ban hop, nghi quyét cia PHDPCD thudng nién phai dugce cdng bé trong thai han 24h ké tir khi
ban hanh.

Meeting minutes and resolutions of the Annual General Meeting of Shareholders must be

announced within 24 hours of issuance.

biédu 8. CBTT bit thuong

Article 8. Extraordinary disclosure

1. CBTT bét thudmg trong thdi han 24h, ké tir khi xay ra mot trong céc su kién sau day:

Disclose information extraordinarily within 24 hours since the occurrence of one of the following

events:

a)

h)

c)

Tai khoan cua Cong ty tai ngén hang, chi nhanh ngén hang nudc ngoai bi phong tda theo yéu chu
clia co quan c6 thAm quyén hodc khi t6 chirc cung tmg dich vu thanh todn phat hién co dau hiéu
gian 1an, vi pham phap ludt lién quan dén tai khoan thanh toan; tai khoan dwgc phép hoat dong tré
lai sau khi bi phong toa trong cac truong hop quy dinh tai diém nay;

The Company's account at a bank or foreign bank branch is blocked at the request of a competent
authority or when a payment service supplier detects signs of fraud or violation of law related io
payment accounts; Accounts are allowed to operate again after being blocked in the cases specified
in this point;

Khi nhin diroc vin ban cita co quan nha nudc ¢6 thim quyén hodc khi Céng ty c6 quyét dinh vé
tam ngirmg mot phé‘m hodc toan bd hoat déng kinh doanh; thay ddi noi dung déng ky doanh nghiép;
thu hoi Gidy chimg nhan ding ky doanh nghiép; stra déi, bd sung hodc bi dinh chi, thu hoi Gidy
phép thanh ldp va hoat ddng hodc Gidy phép hoat dong;

When receiving a document from a competent state agency or when the Company makes a decision
to temporarily suspend part or all of its business activities; change business registration content;
revoke the Certificate of Business Registration; amend, supplement or suspend or revoke the
Establishment and Operation License or Operation License,

Théng qua quyét dinh ctia Pai hoi ddng cd dong bét thudong. Tai lidu cong b bao gdm: Nghi quyét
cia Pai hoi ddng cd ddng, bién ban hop va tai liéu kém theo bién ban, nghj quyét hodc bién ban
kidm phiéu (trong triomg hop lay ¥ kién cb dong bing van ban). Truong hop Pai hoi dong c6 dong
thong qua viéc hity niém yét, Cong ty phai CBTT vé& viéc hily niém yét kém theo ty 1& thong qua

cua cbd dong khdng phai la c¢6 dong Idm;
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Approve the decision of the Extraordinary General Meeting of Shareholders. Published documents
include: Resolution of the General Meeting of Shareholders, meeting minutes and doctments
accompanying the minutes, resolutions or vote counting records (in case of collecting shareholders’
opinions in writing). In case the General Meeting of Shareholders approves the delisting, the
Company must disclose information about the delisting along with the approval rate of
shareholders who are not major shareholders;

d) Quyét dinh mua lai ¢d phiéu cia Cong ty hodc ban cb phiéu qui; ngay thue hién quyén mua cd
phén clia ngudi s¢ hitu trai phiéu kém theo quyén mua cb phén hoiic ngay thyc hién chuyén déi trai
phiéu chuyén dbi thanh cb phiéu; quyét dinh chio ban chitng khoan ra nudc ngoai va cic quyét
dinh lién quan dén viéc chao ban, phat hanh chimg khoan;

Decide to purchase the Company's shares or sell treasury shares; The date of exercise of the bond

owner's right to purchase shares with the right to purchase shares or the date of conversion of

convertible bonds into shares; decisions to offer securities abroad and decisions related to the
offering and issuance of securities;

e. Quyét dinh vé mirc cb tirc, hinh thirc tra ¢b tire, thoi gian tra cd tir; quyét dinh tach, gop cb
phiéu;

Decide on dividend level, form of dividend payment, and time of dividend payment, decide to split
or combine stocks;

£ Quyét dinh v& viéc t6 chire lai doanh nghiép (chia, tich, hop nhét, sap nhap, chuyén déi loai
hinh doanh nghiép), giai thé, phé san doanh nghiép; thay d6i ma sb thué, thay ddi tén Cong ty,
con diu cuia Cong ty; thay ddi dia diém; thanh 14p md&i hodc déng cira try s& chinh, chi nhanh,
nha may, vin phong dai dién; ban hanh, sira dbi, bd sung biéu 1¢; chién luge, ké hoach phat
trién trung han va ké hoach kinh doanh héng nam cta Cong ty;

The decision on business reorganization, stock split, merger, change business tvpe dissolution and
bankruptcy of enterprises; change of tax code, change of Company name, change of Company seal;
Change of Location; new establishment or closure of headquarters, branches, factories,
representative offices; promulgate, amend and supplement the Charter; the Company's strategy,
medium-term development plan, and annual business plan;

g. Quyét dinh thay ddi ky ké toan, chinh sach ké toan ap dung (trir truong hop thay d6i chinh sach
ké todn ap dung do thay dbi quy dinh phap luat); thong bao doanh nghiép kiém toan da ky hop
dong kiém toan béo co tai chinh nim hodc thay d6i doanh nghiép kidm toan (sau khi da ky hop
ddng); viée hiy hop ddng kiém toan da ky;

The decision to change the accounting period and applicable accounting policies (except for

changes in applicable accounting policies due to changes in legal regulations); Nottfy the
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h.

i

auditing firm that has signed a contract to audit the annual financial statements or change the

auditing firm (after signing the contract), canceling the signed audit contract;

Quyét dinh tham gia gép von thanh lap, mua dé ting s& hitu trong mdt cong ty din dén cong ty do try

thanh cong ty con, cong ty lién két hodc ban dé giam ty 1& s hitu tai cng ty con, cdng ty lién két din

dén cong ty do khong con 1a cong ty con, cong ty lién két hodc giai thé cong ty con, cong ty lién két;

The decision to contribute capital to establish, buy to increase ownership in a company, making

company a subsidiary or affiliated company, or disolving a subsidiary or affiliated company;

Quyét dinh ciia Dai hdi ddng cb dong hodc i ddng quan tri thong qua hop ddng, giao dich giira
Cong ty véi ngudi ndi bo, nguoi co lién quan cliia ngudi ndi bo hodc ngudi ¢o 1ién quan cua Cong ty;
The decision of the General Meeting of Shareholders or Board of Directors through contracts and
transactions between the Company and internal persons, related persons of internal persons, or

related persons of the Company;

j.Khi ¢6 su thay ddi s6 ¢6 phiéu c6 quyén biéu quyét

k.

n.

When there is a change in the number of shares with voting rights

Cong ty thay ddi, bd nhiém méi, bd nhiém lai, bai nhiém ngudi ndi bd; nhan duge don xin tir chirc
cua nguoi ndi bo (cong ty can néu rd vé thoi didm hiéu luc theo quy dinh tai Ludt Doanh nghiép va
Didu 18 cong ty). Ddng thoi, Cong ty giri cho UBCKNN, SGDCK Bin cung cép thong tin ctia ngudi
ndi bd moi theo mau quy dinh tai Phy lyc 111 ban hanh kém theo Thong tu 96/2020/TT-BTC;

The change of the Company, new appointment, re-appointment, dismissing internal persons,
receiving a resignation letter from internal persons (the Company nceds to clearly state the
effective date according to the provisions of the Enterprise Law and the Company's Charter). At
the same time, the Company has to send to the State Securities Commission of Vietnam and
HOCHIMINH Stock Exchange an information sheet of new insiders according to the form specified
in Appendix 111 issued with Circular 96/2020/TT-BTC;

. Quyét dinh mua, ban tai san hodc thue hién cac giao dich c6 gia tri 16n hon 15% tdng tai san cla
Cong ty cin clr vio b4o cdo tai chinh hgp nhit nim gin nhit dugc kiém toan hodc bao cdo tai chinh
06 thang gin nhat dugc soat xét.

The decision to buy, sell assets, or carry out transactions with a transaction value greater than
15% of the Company's total assets based on the most recent year'’s audited consolidated financiul
statements or the most recent 6 month accountant reviewed financial statements.

Khi nhan dugc quyét dinh khéi t6 déi voi Cong ty, ngudi ndi b clia Cong ty; tam giam, truy ciu
trach nhiém hinh sy d6i voi ngudi néi by ctia Cong ty;

On receipting of the decision to prosecute the Company and its internal persons; temporary

detention and criminal prosecution of internal persons of the Company;
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Khi nhin duogce ban an, quyét dinh d4 c6 hiéu luc phap ludt clia Toa an lién quan dén hoat dong ciia
Cbng ty; Quyét dinh x& phat vi pham phép luat vé thué;

On receipting of legally effective judgments and decisions of the Court related to the Company's
operations, Decision to sanction violations of tax law;

Cdng ty nhin dugce thong bao ciia Toa an thy ly don yéu cau mo th tuc pha san doanh nghiép;
The Company received notice from the Court of accepting the application to proceed wilh
corporate bankruptcy procedures,

Trudmg hop Céng ty nhén biét dugc sy kién, thong tin 1am anh hudng dén gid ching khodn cita

chinh Céng ty, Coéng ty phai xac nhan hoac dinh chinh v sy kién, thong tin do;

In the case the Company becomes aware of an event or information that affects the stock price of

its securities, the Company must confirm or correct that event or information;

Khi xay ra cac su kién khac c6 anh hudng lén dén hoat ddng san xudt, kinh doanh hodc tinh hinh
quan tri ciia Cong ty;

When other events occur that have a significant impact on the Company's production, business, or
governance situation,

Dugc chap thuén hodc hiy bd niém yét tai SGDCK nuéc ngoai

Approved or delisted on foreign stock exchanges

Quyét dinh tang, giam vdn didu 1¢;

The decision to increase or decrease charter capital;

Quyét dinh gop vén dau tu vao mot td chire, dv 4n, vay, cho vay hoiic cic giao dich khic véi gia
tri (o 10% Loy 1én Lrén (Ong tai san coa Cong ty tai bdo cdo tai chinh hop nhét nim gin nhit duoc
kiém toan hoic bao céo tai chinh bén nién gin nhét dwoc sodt xét (cin clr vao bao cdo tai chinh hop
nhét d6i voi trueong hop cong ty dai chiing 13 cong ty me);

The decision to contribute investment capital to invest in an organization, a project, borrowing,
lending, or other transactions with a value of 10% or more of the Company's total assels in the
most recent audited consolidated financial statement or most recent semi-annual auditor reviewed
financial report (based on consolidated financial statements in the case, the public Company is the
parent company);

Quyét djnh gbp vbn co gia tri tir 50% trd 1én vén didu 18 ctia mot td chire (x4c dinh theo vén didu

[& ctia t6 chirc nhdn von gop trude thdi diém gop von)

The decision (v contribute investment capitul with a value of 50% or more of the charter capital of

an organization (determined according to the charter capital of the organization receiving capital

contribution before the time of capital contribution)

13



2. CBTT vé hop DHDCD bét thuong hoiic thong qua nghi quyét cia DHPCD duéi hinh thic ldy ¥ kién
cb dong b?mg vin ban. Viéc thyc hién CBTT duge thuc hién theo qui dinh ciia phap lujt lién quan
Disclosing information about extraordinary General Meeting of Shareholders or passing resolutions
of the General Meeting of Shareholders in the form of collecting shareholders' opinions in writing. The
implementation of information disclosure is carried out in accordance with relevant laws.

3. CBTT lién quan dén ngay ding ky cubi cong thuc hién quyén cho ¢d dong hién hitu: cham nhét 10

ngdy trude ngay diang ky cubi cung du kién, truomg hop thue hién quyén cho c6 dong hién hiru dé tham
dy DUDCD téi thidu 20 ngdy trude ngay dang ky cudi cling dy kién,
Disclosing information about the last registration date to exercise the rights of existing shareholders:
at least 10 days before the expected last registration date, in case of exercising the rights of existing
shareholders to attend the General Meeting of Shareholders, at least 20 days before the expected last
registration date;

4. CBTT trong trudng hop td chirc kiém toan duara y kién kiém toan hoac két luan soat xét khong phai
lay kién kiém toan hodc két luan sodt xét chép nhén toan phﬁn dbi voi bao céo tai chinh hoiic béo cao
ti chinh c6 diéu chinh héi t5: Cong ty phai CBTT v& ¥ kién kiém toan, két luin sodt xét, két qua didu
chinh hdi t6 béo cdo tai chinh trong thoi han theo quy dinh tai Khodn 2 va Khoan 3, Diéu 14, Thong
tu 96/2020/TT-BTC.

Disclosing information when the auditor issues an audit opinion or review conclusion that is not an
unqualified audit opinion or there are retrospective adjustments to the financial statements: The
Company should disclose the auditor’s opinion, review conclusion, retroactive adjustinent results
within the deadline stipulated at Clause 2 and Clause 3, Article 14, Circular 96/2020/TT-BTC.

5. CBTT trong céc truong hop dic biét khac: sau khi thay ddi ky ké toan, Cong ty phai cong bé bdo cdo
tai chinh cho giai doan giita 02 ky ké toan ciia nim tai chinh cii va nim tai chinh méi theo quy dinh
phép luat vé ké toan doanh nghiép trong thi han 10 ngay, ké tir ngay t6 chic kiém toan ky bao cao
kiém toan, nhung khéng quéa 90 ngay ké tir ngay bét ddu cta nam tai chinh mai.

Disclosing information in other special cases: Afier changing the accounting period, the Company
must publish financial statements for the period between the two accounting periods of the old fiscul
year and the new fiscal year according to legal regulations on corporate accounting within 10 days
from the date the auditing organization signs the audit report, but not later than 90 days from the start

of the new flscal year.

Piéu 9. CBTT Theo yéu ciu.

Article 9. Information disclosure Upon request

14
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Trong thoi han 24 gid, ké tir khi nhan dugc yéu cdu cia UBCKNN, S& GDCK noi Céng ty, dang ky giao dich

khi xay ra sy kién, Céng ty phai thyc hién CBTT khi xay ra m{t trong nhitng sy kién sau:

Within 24 hours of receiving the request from the State Securities Commission or the Stock Exchange where the

Company registers for trading when an event occurs, the Company must make information disclosure when one

of the following events occurs:

a) Su kién anh huong nghiém trong dén loi ich hop phép cia nha diu tu; The event seriously affects the
legitimate interests of investors;

b) Co thong tin lién quan dén Cong ty 4nh hudng 16n dén gia chimg khoén va cén phai xac nhén thong tin do.
There is information concerning the Company that has major impact on share price and it is necessary to
confirm such information.

Noi dung théng tin cong b6 theo yéu ciu phai néu 18 sy kién dugc UBCKNN, S¢ GDCK yéu cdu cong bd; nguyén

nhéin va danh gia cua Cong ty vé tinh xac thyc coa sy kién do, giai phap khac phuc (néu cb); Information related

to the Company significantly affects stock prices, and it is necessary to confirm that information.2. The content
of information disclosed upon request must clearly state the event requested to be announced by the State

Securities Commission or the Stock Exchange; the cause and the Company's assessment of the authenticily of that

event, solutions (if any).

Piu 10. CBTT vé cic hoat ddng Khac

Article 10. Information disclosure about other activities

1.

CBTT vé hoat d6ng chio bén, phat hanh, niém yét, ding ky giao dich va bao céo sir dung vén, thuc hién chao
ban chimg khoan riéng 1€, chao ban chimg khoén ra cong ching, phit hanh chimg khoan, niém yét, dang ky giao
dich thyc hién nghia vy CBTT vé hoat dong chao ban ra cdng chiing, phat hanh, niém yét, dang ky giao dich va
b4o cao sir dung vén theo qui dinh phap ludt v& chao ban, phat hanh chimg khoan, niém yét, ding ky giao dich
chirng khoan.

Disclosing information on the offering, issuance, listing, registration of transaction and the capital used reports,
private placement, public securities offering, securities issuance, listing, register transactions to fulfill
information disclosure obligations on public offering activities, issuance, listing, transaction registration, and
capital use reports according to legal regulations on offering, issuance of securities, listing, Register for stock
trading.

CBTT v& tj 18 s& hitu nude ngoai: CBTT v& ty I¢ s& hitu nude ngoai t6i da cita cdng ty minh va cac thay ddi lién
quan dén ty 18 s& hiru nay trén trang thong tin dign tir clia cdng ty, SGDCK, Téng Cong Ty Taru Ky va Bu 'I'ri
Chitng Khodn Viét Nam va hé thdng CBTT ctia UBCKNN theo qui dinh phép ludt chimg khoan hudng dén hoat
dong dAu tu nudc ngoai trén thi truong chimg khoédn Vit Nam

Disclosing information about foreign ownership: Disclosure of information about the maximum foreign
ownership of the Company and changes related to this ownership ratio on the company's website, the Stock
Exchange, and the Vietnam Securities Depository and Clearing Corporation and information disclosure system
of the State Securities Commission according to securities laws guiding foreign investment activities on the

Vietnamese stock market.
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3. CBTTvé giao dich mua lai ) phiéu ctia chinh minh, ban ¢ phiéu qui.

Disclosing information on transactions to buy back own shares and sell treasury shares.

Pidu 11. CBTT chia cac dbi twong khic

Article 11, hiformation disclosure of other subjects

. CBTT vé s& hitu ¢ phiéu cia c6 déng lon

Disclosing information on stock ownership of major shareholders

Cb dong 1on clia Cong ty khi co thay dbi vé $6 luong ¢ phiéu so hitu qua céc ngudng 1% s ¢é phidu co
quyén biéu quyét phai cong b (hong tin va bao cdo cho UBCKNN, SGDCK va Cong ty trong thoi han 05
ngdy lam viéc, ké tir ngay c6 su thay déi trén theo mau quy dinh tai Phu luc VIII ban hinh kém theo Thong
te 96/2020/TT-BTC.

Major shareholders of the Company, when there is a change in the number of shares owned over the
threshold of 1% of voting shares, must disclose information and report to the State Securities Commission,
the Stock Exchange and the Company within 05 working days, from the date of the above change according

to the form specified in Appendix VIII issued with Circular 96/2020/TT-BTC.

2. CBTT vé giao dich ctia ngudi ndi b cua Cong ty va ngudi ¢o lién quan cua ngudi ndi bo

Information disclosure about transactions of internal persons of the Company and related persons of

internal persons

Ngudi ndi bd cua Cong ty va ngudi c6 lién quan clia ngudi ndi bo phai CBTT, béao cao trude va sau khi
thue hién giao dich c¢é phiéu, quydn mua cd phiéu, trai phiéu chuyén déi, quydn mua trai phiéu chuyén
d6i cho UBCKNN, SGDCK va Cong ty, ké ca truomg hop chuyén nhugng khang théng qua hé thing
giao dich tai SGDCK (nhu cac giao dich cho hodc duge cho, ting hodc dugc ting, thira Ké, chuyén
nhuong hodc nhan chuyén nhirgng chimg khoan va cac truong hop khac), cu thé nhu sau:

Internal persons of the Company and related persons of internal persons must disclose information and
report before and after conducting stock transactions, stock purchase rights, convertible bonds, and
convertible bond purchase rights to the State Securities Commission, The Stock Exchange and the
Company, including cases of transfer not through the trading system at the Stock Exchange (such as
transactions of giving or being given, giving or being gifted, inheriting, transferring or receiving
transfer of securities and other cases other), specifically as follows:

a) Trude ngay dy kién thue hién giao dich thi thidu 03 ngay 1am viée, ngiedi ndi hd va ngudi co
lién quan phai CBTT vé viéc du kién giao dich theo miu quy dinh tai Phu lye XIII hoiic Phy
luc XTIV ban hanh kém theo Thong tu 96/2020/TT-BTC;

At least 03 working days before the expected date of carrving out the transaction, internul

persons and related persons must disclose information about the expected transaction

16



b)

according to the form specified in Appendix XIII or Appendix XIV issued with Circular 96.
/2020/TT-BTC;

Trong thdi han 05 ngay lam viéc, ké tir ngdy hoan tht giao dich (trudmg hop giao dich két thic
truée thoi han ding ky) hodc két thic thai han du kién giao dich, ngudi ngi b va ngudi ¢6 lién
quan phai CBTT vé két qua giao dich ddng thoi giai trinh nguyén nhan khong thyc hién dugc
giao dich hodc khong thyc hién hét khéi luong ding ky (néu c6) theo mAu quy dinh tai Phy luc
XV hoiic Phu luc X VI ban hanh kém theo Théng tu 96/2020/TT-BTC

Within 05 working days from the date of completion of the transaction (in case the transaction
ends before the registration deadline) or the end of the expected transaction period, internal
persons and related to internal persons must disclose information about the transaction results
and explain the reasons for not being able to carry out the transaction or not being able to
carry out all the registered volume (if any) according to the form specified in Appendix XV or
Appendix XV1 issued with Circular 96/2020/TT- BTC.

Cong ty phai cong bd trén trang thong tin dién tir trong vong 03 ngay 1am viéc sau khi nhin dugc
bao céo lién quan dén sy thay dbi ty 18 so hitu cb phiéu, quyén mua cb phiéu ctia ¢b dong I6m, ngudi

1n6i bd va ngudi ¢o lién quan dén nguoi ndi bo.

The company must announce on its website within 03 working days after receiving the report

related fo the change in stock ownership ratio, stock purchase rights of significant shareholders,

internal persons, and persons related to internal people.

Ditu 12. CBTT vé giao dich chao mua céng Khai

Article 12. Information disclosure on public tender offer transactions

Thuec hién theo qui dinh cua phdp luét hién hanh vé chiao mua cong khai.

Comply with the current legal regulations on public tender offers.

Piéu 13. Tam hoan CBTT

Article 13. Temporary postponement of information disclosure

L.

Coéng ty duge tam hodn CBTT trong trudng hop vi nhing 1y do bét kha khang (thién tai, hoa hoan) va
phai bdo cao UBCKNN, S¢ GDCK vé viéc tam hodin CBTT ngay khi xay ra sy kién, trong d6 néu 15
1y do cda viéc tam hodn CBTT.

The company is allowed to temporarily posipone information disclosure in case of force majeure
reasons (natural disasters, fires) and must report to the State Securities Commission and the Stock
Exchange about the temporary postpone of information disclosure as soon as the event occurs, clearly

stating the reason for the postponement of information disclosure.
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2. Ngay sau khi khic phuc duoc tinh trang bét kha khang, Cong ty phai cong bd day du cac thong tin ma
trude dé chua cong b theo qui dinh phap lugt.
. Immediately after overcoming the force majeure situation, the Company must fully disclose all

information that has not been previously disclosed in accordance with legal regulations.

CHUONG 11I: QUI TRINH VA TRACH NHIEM CBTT
CHAPTER I1: INFORMATION DISCLOSURE PROCESS AND RESPONSIBILITIES

Piéu 14. Qui trinh CBTT cho ¢ déng, nha dAu tw va co quan thim quyén
Article 14. Information disclosure process for shareholders, investors and competent authorities

1. Hinh thire thue hién/ Form of implementation:
a. Cong ty cung cAp thong qua email, The company delivers infomartion via email;
b. Cong ty cung cp trong cac budi gip madt, trao ddi thong tin truc tiép; The company provides

information in meetings and direct information exchange
c. Codng ty cung cip thong qua dién thoai lién lac ctia Cong ty; The Company provides information
through the Company's contact phone

d. Cong ty cung cip théng qua vin bén; The Company provides information via text

2. Phuong thitc thue hién/ Implementation methods.
Khi c¢6 dong, nha ddu tu, co quan c6 thim quyén can théng tin, ngudi thue hién CBTT tra 1oi cac thdng
tin thudc danh muc thdng tin phai cong bd. Trong truomg hop thiic mdc, yéu chu cha cb dong, nha dau
tw, co quan ¢6 thim quyén khéng thude danh myc théng tin phai cong b thi nguoi thye hién CBTT c6
thé tham khao y kién cép lanh dao c6 tham quyén, don vi tr van, co quan chirc ning, cic bd phan cod
lién quan khéc khi cAn thiét ¢& phan héi kip thei cho cb déng, nha dAu tu, co quan c6 thim quyén.
When shareholders, investors, or competent authorities need information, the person performing the
information disclosure responds with information on the list of information that must be disclosed. In
case of questions or requests from shareholders, investors, or competent authorilies that are not on the
list of information that must be disclosed, the person performing the information disclosure can consult
with the competent leadership, consulting units, authorities, and other relevant depariments to
promptly respond to shareholders, investors, and competent authorities.

3. Luu dd md ta chi tiét cc qui trinh
Flow charts describe the processes in detail

a.  Qui trinh CBTT dinh ky va nhiém vu cuia cac bén c6 lién quan

Periodic information disclosure process and duties of relevant parties
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Budc Quitrinh | Pon vi thyc | Congviéc | Md ta chi| Yéu ciu két | Riiro
Ccv hién tiét  cong | qua khi hoan
viéc thanh
Buoc 1 Bo phin | Thong bao | B phan Hiéu 18 cac | Hiéu chua
CBTT thong  tin | CBI'I théng | qui dinh vé | ddy du céc
phai CBTT | bio thdi han | CBTT qui dinh vé
v6i bd phan | cdn  CBTT CBTT
phu  trach dén bo phéan
tryc tiép phu  trach
truc tiép dé
kip thoi
chuén bi
Budc 2 Phu trich bd | Thyc hién | Phuy trach bd | Lap bdo céo, | Lap bao cao,
phan nghiép | cac tai liéu, | phan nghiép | tai liéu chinh | tai liéu
Cung vu bao cdo | vu hoan | xdc, diy du, kh(‘)ng‘chinh
chp dinh ky thanh cac tai | kip thoi xac, day du,
théng liéu , bao cao kip thoi
tin dinh dinh ky va
ky trinh  Téng
Gidgm  déc
phé duyét dé
chuyén B¢
Xem phan CBTT
4 xétndi 2 Bo phan | Xem xétndi [ B  phan | Pam bdo ndi | Noi  dung
dung CBTT dung c4c tai | CBTT xem | dung cic tai | céc tai liéu,
liéu bao cdo | xét ndi dung | liéu, bao cdo | bao céo
dinh ky céc tai liu, | dly da va kip | khéng  diy
bao cao dinh | thoi da va kip
Cong ky trude khi thoi
ho tién  hanh
thong CBTT
findinh | | Nguoi thye | Thye hién | Ngudi thuc | CBTT ding | Website
y hién CBTT CBTT hién CBTT | thoi han dén | Cong ty,
thyc  hién | UBCKNN, UBCKNN,
viec CBTT | S& GDCK va | S¢ GDCK
qua cac | website Coéng | chua nhan
kénh: ty dugc  hoidc
i Website khong dang
|/ Kicm N cong  ty, tai tai lidu
tra ket UBCKNN, cin CBTT
L S& GDCK
B6 phén vin | Luu trit Luu trit cac | Lwu trir day | Luu trir
l thu va cac bd ndi dung | dii, ding thoi | khéng  day
phén co lién CBTT déy | han theo qui [da,  dung
T quan dﬁ,. ding | dinh tho1 han theo
thot han theo qui dinh
qui dinh
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Diéu 15. Diéu khoéin thi hanh
Article 15. Implementation provisions

T4t c4 cac c4 nhan khong duge cong bd bit ky thong tin ndo va dudi bét ky hinh thirc nao nhin

danh Céng ty néu khéng c6 sy iy quyén ciia Téng Giam ddc, ngoai trir cac truomg hop phai tu

cong bd theo quy dinh bat bude ciia phép luat.

All individuals are prohibited from publishing any information and in any form on behalf of the Company
without the authorization of the General Director, except in cases where self-disclosure it is required by
law.

Tuy theo tinh chét, mrc do vi pham chinh sich nay s€ bi xem xét x{r 1y ky luat, xir phat theo ndi

quy cta Céng ty va c6 thé bi xir Iy theo cdc quy dinh khac cta phap ludt. Néu sy vi pham din

dén vidc Cong ty bi thiét hai thi c4 nhan vi pham phai bdi thudng theo quy dinh coa phép luat.

Depending on the nature and severity of violations of this policy, disciplinary action and penalties will be
considered Company regulations and may be handled according to other provisions of law. If the violation
leads. If the Company suffers damage, the violator must compensate according to the provisions of law.
Quy ché CBTT dugc nay phé bién dén (i) Pbi twong phy trach CBTT, (ii) Ngudi cung cp thong

tin, va (iii) tit ca c4c nhén vién thudc cic phong ban/don vi trong toan Cong ty.

This Information Disclosure Regulation is disseminated to (i) Subjects in charge of information disclosure,

(ii) Information providers, and (iii) all employees of departments/units throughout the Company.
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TP. HCM, Ngay 28 thdng 03 nim 2024
Ho Chi Minh city, March 28, 2024
TM DPAI HQI PONG CO BONG/ ON BEHALF OF
THE GENERAL MEETING OF SHAREHOLDERS
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